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Monitoring of Tasks — IT 19

« New Task
Task in Process
* Task Completed

COPY, COPY, COPY!!!

The original date of the Monitoring of Task will stay the
same when using the copy function.

» The Processing Indicator status will appear on the
SAP Date Monitoring Report and the BI0099 report.

There are three Processing indicators to categorize tasks:
New task
When creating a new task in Monitoring of Tasks (IT0019), select the

create icon and the processing indicator will automatically default to
"New Task." Enter and save your comments in reference to the new
task.

Task in process

When updating information in Monitoring of Tasks (IT0019), use the
copy icon to retrieve the original task and maintain the

history. Manually change the processing indicator to "Task in
Process." Enter and save your comments in reference to the
processing of the task.

Task completed

When completing a Monitoring of Tasks (IT0019), select the copy

icon to retrieve the original task and maintain the history. Manually
change the processing indicator to "Task Completed." Enter and save
your comments regarding the completion of the task.

NOTE: The original date of the Monitoring of Task will stay the same
when using the copy function.

NOTE: The Processing Indicator status will appear on the SAP Date
Monitoring Report and the BO099 Employee Deadline Dates report.
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Particularly needed for the following

Break in service for temps

Verification of Education
Training progressions
Probation to Perm
Various types of LOA
Work Against

Acting Pay

Other “flags”
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